BYLAWS OF
THE CITY OF RAVENSWOOD
HISTORICAL LANDMARK COMMISSION

Pursuant to powers granted by order of the City of Ravenswood Common Council, the City of
Ravenswood Historic Landmark Commission does hereby adopt these bylaws for the administration of its

affairs.

SECTION 1. Officers

(A) Selection

At the first regular meeting in January of each year, the Commission shall elect from its
membership a Chairperson. It shall also appoint a Secretary and Treasurer, who may be one and
the same person, and who need not be a member of the Commission. No member shall have
served more than two consecutive terms in the same office, and a member who shall have served
more than fifty percent of a term shall be considered to have served a full term in that office. In the
event that the office of the Chairperson becomes vacant, the Commission shall elect a successor to
that office as soon as possible.

1.

Tenure

The Chairperson, Secretary and Treasurer shall hold office for a term of one year.

Duties

The Chairperson shall preside at all meetings, appoint committees, and perform such other
duties as may be necessary in the normal transaction of business. The Secretary shall
provide for the preparation of written minutes of all meetings, which shall be made available
within a reasonable time after the meeting. A copy of the minutes shall be forwarded to the
WVSHPO. The Secretary shall keep all records, minutes and other reports in the Office of
the City of Ravenswood. These documents shall be open for public inspection during normal
working hours. In the absence of the Chairperson, the Secretary shall preside over
meetings. The Treasure shall, at each regular meeting, give a report as to the status of all
funds, bank accounts, and investments. In the absence of the Chairperson and the
Secretary, the Treasurer shall preside over meetings.

SECTION 2. Associate Members

The Committee may, at any regular meeting, appoint Associate but non-voting members for a term
of one year, such Associate Members to be persons with a demonstrated interest in historic
preservation. The number of Associate Members at any time shall not exceed the number of voting
members.

SECTION 3. Meetings

(A)  Regular Meetings

The regular meeting of the Commission shall be held quarterly, at a minimum, at the City of
Ravenswood City Hall Building or at such other place and at such time as the commission shall
designate and advertise. Notice of meetings shall be advertised a week in advance.
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(B) _ Special Meetings

Special meetings shall be called at the request of the Chairperson or any two members of the
commission. Notice of special meetings shall be given by the Secretary to Commission members,
the public and the news media at least forty-eight hours prior to such meetings and shall state the
date, time, place and purpose of the meeting. Notice to the public of such special meetings shall
be deemed sufficient if posted on the bulletin board in the City of Ravenswood City Hall Building.

(C) _Public

All regular and special meetings, hearings, records and accounts shall be open to the public.

(D) Quorum

A majority of the members appointed to the Commission shall constitute a quorum. No action of
the Commission shall be official unless authorized by a majority of the members present at a
regular or special meeting, those present may adjourn the meeting to another day.

(E) __ Order of Business-Agenda

The Secretary, at the direction of the Chairperson, shall prepare an agenda for each meeting and
the order of business shall be as follows:

(1) establish quorum

(2) approval of minutes

(3) financial report

(4) unfinished business

(5) communications & new business
(6) reports
(7) adjournment

(F) __ Motions

Motions shall be restated before a vote is taken. The names of the maker and the second of the
motion shall be recorded.

(G) Voting

Voting shall be by voice and shall be recorded by yeas and nays unless otherwise requested by the
Commission.

(H) _ Code of Conduct

In the taking of any action by the Commission, if such an action poses real or apparent conflict of
interest to a Commissioner, that Commissioner must state the conflict of interest and leave the
room prior to discussion and abstain from voting; and that there is an appropriate record of
compliance indicated in the minutes.

SECTION 4. Parliamentary Authority

The rules contained in the current edition of Roberts’ Rules of Order shall govern the Commission
in all cases to which they are applicable and not inconsistent with law, city ordinances, or these
bylaws.

SECTION 5. Suspension of Rules

The Commission may suspend any of these rules by a two-thirds vote of the members present at a
meeting.
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